
Reporting periods off work 

8, rue de l’Hôtel de Ville, 92522 Neuilly-sur-Seine Cedex www.crpn.fr 

 

 

 
 

 

1. Download the model file 

 
The model file is available for download on your employer account dashboard: 

 

 

2. Model input file data 
 

The file you submit must be in semicolon delimited CSV format. Here is how to structure each piece 

of data in your file:  
 

 
* Mandatory fields 
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3. Uploading your report 

 
Once you have entered all of the data into your file, you can upload your “periods off work” report to 

our website.  

 
The report you upload will be automatically assigned to the fiscal year you select. If you upload 

another report for the same year, it will cancel out and replace the previous one. If your CRPN 

employer account covers more than one company location, please group together all of the 

information you are reporting for all of your air crew members into a single file.  

When it is imported, your file your will be checked for structure. An overview of the data you are 

reporting will display onscreen; please check it before you click on “CONFIRM” to complete the 

uploading process (only available if the file is valid).  

 
If there is an issue with your file, the affected cells will display in red onscreen. The error detail can be 

checked by mouseover or by viewing the detailed list that will appear under the table.  
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4. Upload history 

 
You can view all of your “periods off work” reports in your upload history:  

 

 
 

Reminder: if you upload more than one report for the same year, only the most recent one will be 

taken into account (green check mark).  
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